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1 About this style guide This style guide is intended for the localization professional working on Microsoft products. It’s not intended to be a comprehensive coverage of all localization practices, but to highlight areas where Microsoft has specific preferences or deviates from standard practices for German localization. The primary goal of this guide is to help you understand and learn how to address all of the necessary linguistic and stylistic nuances of German during the localization of Microsoft products and services. The style guide covers guidelines and recommendations for translating the Microsoft voice into German including words, grammatical structures, the needs of the audience, and the intent of the text that are to be considered. Each of these areas is supplemented with samples. Other language considerations covered in this style guide are accessibility, trademarks, geopolitical concerns and specific software considerations. The Microsoft style for German reflects the traits of Microsoft products to be human, encouraging, vibrant, and straightforward. There is a strong focus on readability and fluency, ensuring that Microsoft products are intuitive, easy to understand, and aligned with usage in German-speaking markets. We welcome your feedback, questions and concerns regarding the style guide. Send your feedback to the Microsoft style guide team.



1.1 Recommended reference material Unless this style guide provides alternative instructions, use the orthography, grammar and terminology in the following publications: Terminology and term information available through Microsoft Language Portal or this style guide, in general, override information available in other resources. Normative references on orthography, style and usage The German government does not prescribe an official dictionary. The Duden is the main reference resource and "inofficial authority" with regards to German grammar and orthography. Also in use: Wahrig. Die deutsche Rechtscheibung.
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These sources must be adhered to. Any deviation from them automatically fails a string in most cases. When more than one solution is possible, consult the other topics in this style guide for guidance. List of References: 1. Duden. Die deutsche Rechtschreibung. Bibliographisches Institut, Berlin; 26. Auflage (26th edition), 2013 2. Wahrig. Die deutsche Rechtschreibung. wissenmedia Verlag, Gütersloh/München; 8. Auflage (8th edition), 2011 3. Duden. Richtiges und gutes Deutsch. Bibliographisches Institut, Berlin; 7. Auflage (7th edition), 2011 4. Duden. Die Grammatik. Bibliographisches Institut, 8. Auflage (8th edition), überarbeitet, Mannheim, 2009 These reference editions should be used until a new edition is released. Microsoft user interface reference A helpful reference is the Windows User Experience Interaction Guidelines, available for download at http://msdn.microsoft.com/en-us/library/windows/desktop/aa511258.aspx.



2 Microsoft voice Microsoft’s brand personality comes through in our voice and tone—what we say and how we say it. The design renaissance across Microsoft products, services, and experiences hinges on crisp simplicity. Three principles form the foundation of our voice: • • •



Warm and relaxed: We’re natural. Less formal, more grounded in honest conversations. Occasionally, we’re fun. (We know when to celebrate.) Crisp and clear: We’re to the point. We write for scanning first, reading second. We make it simple above all. Ready to lend a hand: We show customers we’re on their side. We anticipate their real needs and offer great information at just the right time.



The Microsoft voice targets a broad set of users from technology enthusiasts and casual computer users. Although content might be different for different audiences, the principles of Microsoft voice are the same. However, Microsoft voice also means keeping the audience in mind. Choose the right words for the audience: use technical terms for technical audiences, but for consumers use common words and phrases instead.
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These key elements of Microsoft voice should also extend across Microsoft content for all language locales. For each language, the specific choices in style and tone that produce Microsoft voice are different. The following guidelines are relevant for US English and for many other languages. Guidelines Keep the following guidelines in mind: • • • •



Write short, easy-to-read sentences. Avoid passive voice—it’s difficult to read and understand quickly. Be pleasant and ensure explanations appear individualized and are as enjoyable to read as is possible. Avoid slang and be careful with colloquialisms—it’s acceptable to reassure and connect with customers in a conversational tone, but be professional in doing so.



2.1 Choices that reflect Microsoft voice Translating into German in a way that reflects Microsoft voice means choosing words and grammatical structures that reflect the same style as the source text. It also means considering the needs of the audience and the intent of the text. The general style should be clear, friendly and concise. Use language that resembles conversation observed in everyday settings as opposed to the formal, technical language that’s often used for technical and commercial content. When you’re localizing source text written in Microsoft voice, feel free to choose words that aren’t standard translations if you think that’s the best way to stay true to the intent of the source text. Because Microsoft voice means a more conversational style, literally translating the source text may produce target text that’s not relevant to customers. To guide your translation, consider the intent of the text and what the customer needs to know to successfully complete the task. 2.1.1 Flexibility It’s important for translators to modify or re-write translated strings so that they are more appropriate and natural to German customers. To do so, try to understand the whole intention of the sentences, paragraphs, and pages, and then re-write just like you’re writing the contents yourselves. It will make the contents more perfect for German users. Sometimes, you may need to remove any unnecessary contents.
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English example



German example



Low-slung for killer downforce and decked out with stunning details like Testarossastyled driver’s-side mirrors, this squadron of late-model Ferraris—including the F430 and the 458 Italia—will bring some serious swagger to your Windows desktop.



Mit den tiefergelegten neuen Ferrari-Modellen wie dem F430 und dem 458 Italia erregt Ihr Windows-Desktop ein Maximum an Aufmerksamkeit.



Celebrate the launch of the latest installment in the Gears of War series for Xbox 360 with this free Windows 10 theme, featuring glorious images from the savage, fantastical world of the all-new Gears of War 3.



Zur Veröffentlichung des neuesten Teils der Xbox 360-Reihe Gears of War präsentieren wir in diesem kostenlosen Windows 10-Design atemberaubende Bilder aus der rauen Welt von Gears of War 3.



Ooh, ooh, ooh, what a little moonlight can do to you! Yes, but how about a LOT of moonlight? This free theme for Windows 10 features brilliant full moons, hazy winter moons, and moons rising dramatically over castles, mountains, cityscapes, and rock formations.



Etwas Mondlicht erhellt die dunkelste Nacht. Aber wie steht’s mit VIEL Mondlicht? Dieses kostenlose Design für Windows 10 enthält strahlende Vollmonde, diesige Wintermonde sowie dramatische Mondaufgänge über Burgen, Bergen und Städten.



2.1.2 Word choice Terminology Use terminology from the Microsoft Language Portal where applicable, for example key terms, technical terms, and product names. Short word forms and everyday words Microsoft voice text written in US English prefers the short, simple words spoken in everyday conversations. In English, shorter words are generally friendlier and less formal. Short words also save space on screen and are easier to read quickly. Precise, well-chosen words add clarity, but it’s important to be intentional about using everyday words that customers are accustomed to. The following table lists some common words that are used for Microsoft voice in US English.
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en-US word



en-US word usage



App



Use app instead of application or program.



Pick, choose



Use pick in more fun, less formal or light-weight situations ("pick a color," not "choose a color") and choose for more formal situations (don’t use select unless necessary for the UI).



Drive



For general reference to any drive type (hard drive, CD drive, external hard drive, etc.). Use specific drive type if necessary.



Get



Fine to use as a synonym for "obtain" or "come into possession of" but should be avoided for other general meanings.



Info



Use in most situations unless information better fits the context. Use info when you point the reader elsewhere ("for more info, see ").



PC



Use for personal computing devices. Use computer for situations about PCs and Macs.



You



Address the user as you, directly or indirectly through the use of first- and second-person pronouns like "you." Third-person references, such as "user," should be avoided as they sound formal and impersonal. For information on localizing you, go to the section Pronouns.



The German Microsoft voice can be conveyed through similar means by using short words used by people in daily conversations. Take care to adhere to approved terminology and not use different target terms for already established and approved terms. There are only some occasions that allow shortened form of words. These words are well-established in daily (virtual) communication. Be careful with using abbreviated forms in German, as it might not be understood by another target audience or it may have different connotations in other German speaking countries. Examples of allowed short words: en-US source term



de-DE word



App



App



Use App instead of Anwendung or Programm.



Info



Use Info in casual situations, unless information fits the context. However, use Informationen when you point the reader elsewhere ("for more information, see ").The abbreviation "Info" can be used if there are length restrictions.



Info
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en-US source term



de-DE word



PC



PC



Use for personal computing devices that run Windows (computer for situations about PCs and Macs).



DSL



DSL



Use DSL instead of Digital Subscriber Line, because DSL is more established in German.



Web



Web



Use Web in causal situations. Internet should be used, when present in the source.



de-DE word usage



2.1.3 Word-to-word translation To be more fluent translation, word-to-word translation should be avoided. If they are translated directly without overall understanding of the paragraph or the page, the contents will not be natural and even ridiculous. And our customers will not come again. Strict word-to-word translation would make the tone stiff and unnatural. The text may be split into different sentences if necessary, simplified. You can omit descriptors to make the text snappier: English text



Correct German translation



Incorrect German translation



Find what you need on the web, using the browser best suited for Windows Azure.



Mit dem für Windows Azure optimierten Browser steht Ihnen das Web offen.



Suchen Sie mit dem für Windows Azure optimierten Browser im Internet.



You use multiple PCs and a phone.



Sie verwenden verschiedene PCs und ein Smartphone?



Sie verwenden verschiedene PCs und ein Telefon?



Compose your vision within the cloud



Lassen Sie Ihrer Kreativität in der Cloud freien Lauf.



Realisieren Sie in der Cloud Ihre Vision.



2.1.4 Words and phrases to avoid Microsoft voice avoids an unnecessarily formal tone. The following table lists some US English words that add formality without adding meaning, along with more common equivalents.
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en-US word/phrase to avoid



Preferred en-US word/phrase



Achieve



Do



As well as



Also, too



Attempt



Try



Configure



Set up



Encounter



Meet



Execute



Run



Halt



Stop



Have an opportunity



Can



However



But



Give/provide guidance, give/provide information



Help



In addition



Also



In conjunction with



With



Locate



Find



Make a recommendation



Recommend



Modify



Change



Navigate



Go



Obtain



Get



Perform



Do



Purchase



Buy



Refer to



See



Resolve



Fix



Subsequent



Next



Suitable



Works well
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Terminate



End



Toggle



Switch



Utilize



Use



See below words or phrases to avoid in German and their equivalent words or phrases to be used to convey the German Microsoft voice. en-US source



de-DE word to avoid



de-DE word/phrase



give/provide guidance



Unterstützung bieten



unterstützen or helfen



in parts



partiell



teilweise



require



erfordern



benötigen



browse the Internet



im Internet browsen



im Internet surfen



Make a call



einen Anruf durchführen, telefonieren



einen Anruf tätigen/führen



Mobile phone



Mobiltelefon



Handy



2.2 Sample Microsoft voice text The source and target phrase samples in the following sections illustrate the intent of the Microsoft voice. 2.2.1 Address the user to take action en-US source



de-DE target



Explanation



The password isn’t correct, so try again. Passwords are casesensitive.



Das Kennwort ist falsch. Bitte versuchen Sie es noch mal. Bei Kennwörtern muss die Groß/Kleinschreibung beachtet werden.



The user has entered an incorrect password so provide the user with a short and friendly message with the action to try again.



This product key didn’t work. Check it and try again.



Mit dem Product Key stimmt etwas nicht. Bitte überprüfen Sie ihn, und versuchen Sie es noch mal.



The user has entered incorrect product key. The message casually and politely asks the user to check it and try again.
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Jetzt kann’s losgehen.



Casual and short message to inform user that setup has completed, ready to start using the system.



Would you like to continue?



Möchten Sie fortfahren?



Use of the second person pronoun "you" to politely ask the user if they would like to continue.



Give your PC a name— any name you want. If you want to change the background color, turn high contrast off in PC settings.



Geben Sie Ihrem PC einen beliebigen Namen. Wenn Sie die Hintergrundfarbe ändern möchten, deaktivieren Sie den hohen Kontrast in den PC-Einstellungen.



Address the user directly using second person pronoun to take the necessary action.



All ready to go



2.2.2 Promote a feature en-US source Picture password is a new way to help you protect your touchscreen PC. You choose the picture—and the gestures you use with it—to create a password that’s uniquely yours. Let apps give you personalized content based on your PC’s location, name, account picture, and other domain info.



de-DE target Der Bildcode ist eine neue Methode zum Schutz Ihres Touchscreen-PCs. Dabei wählen Sie ein Bild aus und erstellen die Gesten dazu, um Ihr ganz spezielles Kennwort zu kreieren.



Explanation Promoting a specific feature with the use of em-dash to emphasis the specific requirements to enable the feature which in this case is picture password. Promoting the use of apps.



Angepasste App-Inhalte auf Basis von PC-Standort, Name, Profilbild und anderen Domäneninformationen zulassen.



Depending on the context of the string we can add some more familiarity to the text by using everyday words for for example PC.



2.2.3 Provide how-to guidelines en-US source



de-DE target



To go back and save your work, click Cancel and finish what you need to.



Klicken Sie auf “Abbrechen”, um zu Ihrer Arbeit zurückzugehen, letzte Änderungen vorzunehmen und dann zu speichern.
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To confirm your current picture password, just watch the replay and trace the example gestures shown on your picture.



Um Ihren aktuellen Bildcode zu bestätigen, beobachten Sie einfach die Wiedergabe, und zeichnen Sie die angezeigten Beispielgesten auf Ihrem Bild nach.



Voice is simple and natural. The user isn’t overloaded with information; we tell them only what they need to know to make a decision.



2.2.4 Explanatory text and providing support en-US source



de-DE target



Explanation



The updates are installed, but Windows 10 Setup needs to restart for them to work. After it restarts, we’ll keep going from where we left off.



Die Updates wurden installiert. Damit sie übernommen werden, muss Windows 10 Setup neu gestartet werden. Nach dem Neustart setzen wir die Aktion dort fort, wo wir sie unterbrochen haben.



The language is natural, the way people talk. In this case voice is reassuring, letting the user know that we’re doing the work. Use of "we" provides a more personal feel.



If you restart now, you and any other people using this PC could lose unsaved work.



Wenn Sie diesen PC neu starten, können Sie oder andere Nutzer ungesicherte Daten verlieren.



Voice is clear and natural informing the user what will happen if this action is taken.



This document will be automatically moved to the right library and folder after you correct invalid or missing properties.



Dieses Dokument wird automatisch in die richtige Bibliothek und den richtigen Ordner verschoben, nachdem Sie die ungültigen oder fehlenden Eigenschaften korrigiert haben.



Voice talks to the user informatively and directly on the action that will be taken.



Something bad happened! Unable to locate downloaded files to create your bootable USB flash drive.



Die Dateien zum Erstellen des startbaren USB-Speichersticks konnten nicht gefunden werden.



Without complexity and using short sentences inform the user what has happened.
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3 Language-specific standards Information about German-specific standards, such as phone number formats, date formats, currency formats, and measurement units are available from the GoGlobal Developer Center.



3.1 Grammar, syntax and orthographic standards This section includes information on how to apply the general language and syntax rules to Microsoft products, online content, and documentation. 3.1.1 Abbreviations Common abbreviations You might need to abbreviate some words in the UI (mainly buttons or options names) due to lack of space. Use the common abbreviations listed below. Note, however, that we don’t recommend extensive use of abbreviations. Expression



Acceptable Abbreviation



das heißt



d. h.



gegebenenfalls



ggf.



in der Regel



i. d. R.



und Ähnliches



u. Ä.



und so weiter



usw.



unter anderem



u. a.



unter Umständen



u. U.



vergleiche



vgl.



beziehungsweise



bzw.



zum Beispiel



z. B.
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Expression



Acceptable Abbreviation



zum Teil



z. T.



zurzeit



zz.



Further guidelines 1. If a sentence ends with an abbreviation that has its own period, there is no additional end-of-sentence period. 2. Use a non-breaking space (CTRL+SHIFT+SPACEBAR) in abbreviations such as z. B. or d. h. 3. If non-breaking spaces can’t be used (for example in Help files), it’s also acceptable to write these abbreviations without a space to avoid having one letter move to the beginning of the next line. Examples: Use caution with the following abbreviations: Abbreviation



Comment



OK



Use only in reference to the interface.



US



Use only in compounds such as US-Dollar, US-Produkt



MS



For legal reasons, Microsoft may not be abbreviated. Exception: MS-DOS.



a. m./ p. m.



If it’s necessary to keep the US time format in a product, use periods. (For space reasons it may be necessary to omit them in the software.)



2D/3D



This is the Microsoft-specific abbreviation of two-dimensional (2-D) and three-dimensional (3-D), respectively. As this abbreviation is usually combined with a noun and hyphenated (for example 3D-Darstellung), don’t to use a hyphen in the abbreviation itself.



Abbreviations for measurements In addition to common measurements such as km, m, cm, mm, etc. the following abbreviations are used in technical documentation. [Not using the correct abbreviations for measurements is a minor terminology issue.] Examples:
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Measurement



Abbreviation (+)



Comment/Example



Gigabyte



GB



Don’t use: (-) Gbyte



Kilobyte



KB



Don’t use: (-) Kbyte



Kilobit



KBit



Don’t use: (-) Kbit



Megabyte



MB



Don’t use: (-) Mbyte



Megabit



MBit



used to be (-) Mbit



Bits pro Sekunde



Bit/s



Use same type for similar measurements, for example frames per second => F/s



Megabits pro Sekunde



MBit/s



used to be (-) Mbit/s



Kilobits pro Sekunde



KBit/s



used to be (-) Kbit/s



Bytes pro Sekunde



B/s



Megabytes pro Sekunde



MB/s



Kilobytes pro Sekunde



KB/s



Point/Punkt



Pt.



No plural form



Inch/Zoll



"



" is acceptable in Packaging and tables, but not in body text. Use full form instead.



Megahertz



MHz



Exclusion list Don’t abbreviate such words as: • • • •



"oder," "und," "allgemein," "etwas,"
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• • •



"links," "rechts" or anything else that may not be immediately recognizable to a user.



When in doubt, spell it out. 3.1.2 Acronyms Acronyms are words made up of the initial letters of major parts of a compound term. Some well-known examples are WYSIWYG (What You See Is What You Get), DNS (Domain Name Server) or HTML (Hypertext Markup Language). Acronyms are not as common in German as they are in English. Caution: Be careful NOT to include a generic term after an acronym if one of the acronym's letters stands for the same term. Even though this might occur in the US-English version, it should be "corrected" in the localized version. Examples: en-US source



de-DE target



RPC call



(+) Remoteprozeduraufruf



HTML language



(+) Hypertext Markup Language (HTML)



TCP/IP-Protokoll



(+) TCP/IP



PIN-Nummer



(+) PIN



Localized acronyms In UA material, spell out the words on first mention in the text if possible, for example in the section where a feature is described, followed by a translation in parentheses. Examples: • •



(+) Datenzugriffsobjekte (Data Access Objects, DAO) (+) ActiveX-Datenobjekte (ActiveX Data Objects, ADO)



Specifically for UI material, there is usually not enough space for all three terms (US term, German translation, and the acronym); only in wizards, the acronym can easily
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be spelled out and localized on first mention. If there are space constraints or there is no "first" occurrence, it’s up to the localizers to judge to the best of their knowledge if the acronym can be left as is, or if it should be localized. The localizer's judgment should also take into account that users of distinct products will also have different levels of knowledge: while for a German Exchange user identifying "DL" won't pose any serious problems, the average German Windows user would have difficulties in understanding "DL" and prefer "Verteilerliste." Try to be consistent within a product. Note: Although the English acronym in general can't be derived from the German translation, creating a new acronym derived from the German translated term is not an option. Unlocalized acronyms Many acronyms are standardized and remain untranslated. They are only followed by their full spelling in English if the acronym needs to be explained to German-speaking audiences. In other cases, where the acronym is rather common, adding the fully spelled out form will not add any value but only confuse users. In these cases, the acronym can be used on its own. Examples: • • • • • •



ANSI (American National Standards Institute) ISO (International Standards Organization) ISDN DSL CD DVD



3.1.3 Adjectives In the German language, adjectives should be handled in the following manner. For general information on German adjectives, see to general German language grammar references. 3.1.4 Articles This section treats articles for product and feature names. For general information on gender, see to German language grammar references as well as to the section Gender.
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General considerations Unlocalized feature names Microsoft product names and non-translated feature names are used without definite or indefinite articles in the English language as well as in the German language. They are treated as proper names. Using "von" and a dative construction is an effective way of avoiding a genitive form and the associated inflection. Attaching a genitive "s" to trademarked product names is not feasible as it could be interpreted as a modification of such names. Example: •



(+) Die Vorteile von Active Desktop



Localized feature names Translated feature names are handled in the following way: they are used with a definite or indefinite article as they are not treated as proper names. Example: •



(+) Öffnen Sie den Task-Manager.



Articles for English borrowed terms When faced with an English loan word previously used in Microsoft products, consider the following options: •



• •



Motivation: Does the English word have any formally motivated features that would allow a straightforward integration into the noun class system of the German language? Analogy: Is there an equivalent German term whose article could be used? Frequency: Is the term used in other technical documentation? If so, what article is used most often?



The internet may be a helpful reference here. Check the Microsoft Language Portal to confirm the user of a new loan word and its proper article to avoid inconsistencies. Example: •



die Homepage => die Seite
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3.1.5 Capitalization Follow the general German capitalization rules. Special case: capitalization in English titles In English titles, for example, all nouns, pronouns, adjectives, verbs, adverbs, and subordinate conjunctions (for example that, until, which) are capitalized. Don’t apply the same principle to German titles. Instead, follow the general German capitalization rules. The same rule applies to software strings. Example: •



Switching Between Windows => (+) Wechseln zwischen Fenstern



3.1.6 Compounds Generally, compounds should be understandable and clear to the user. Overly long or complex compounds should be avoided. Keep in mind that unintuitive compounds are ultimately an intelligibility and usability issue. The Microsoft standard is that compounds of three components or less are written in one word, unless there are definite problems with the readability of a term (i.e. not subjective readability, but the coming together of several letters to form an unintended character combination, for example US: back end, would be "backend," the German present participle of "backen" => for better readability: Back-End), or the software design requires hyphenation. Regarding hyphenation we don’t make a difference between English and German compounds any more. Examples: Compounds with more than three Components Dropdown Combo



Dropdown-Kombinationsfeld



Home page file name



Homepage-Dateiname



Real-time conversion rate



Echtzeit-Konvertierungsfrequenz
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3.1.7 Conjunctions For en-US Microsoft voice, use of conjunctions is another way to help convey a conversational tone. Starting a sentence with a conjunction can be used to convey an informal tone and style. Similarly, German Microsoft voice can use conjunctions and adverbs in order to convey a more natural and easy to understand tone. en-US source text



de-DE old use of conjunctions



de-DE new use of conjunctions



On opening the document in potential coauthors will be shown in the Info bar by a ballon tip.



Beim Öffnen des Dokuments in werden Ihnen mögliche Co-Autoren mithilfe eines Ballontipps in der unteren Infoleiste angezeigt.



Wenn Sie das Dokument in öffnen, können Sie eventuelle Co-Autoren per Ballontipp unten in der Infoleiste sehen.



To deploy the application, do this.



Zum Bereitstellen der Anwendung gehen Sie folgendermaßen vor.



Um die App bereitzustellen, gehen Sie wie folgt vor.



3.1.8 Contractions For en-US Microsoft voice, the use of contractions helps to convey a conversational tone and are used whenever possible. en-US long form Don’t



en-US contracted form Don’t



You can use contractions, to sound more casual. But be very cautious. While there are some perfectly acceptable and frequently used contractions, others tend to sound too informal. Examples for acceptable contractions, if not overdone: only on some occasions, apostrophe "s" is allowed. en-US source text



de-DE long form



de-DE contracted form



Can you imagine?



Hätten Sie es gedacht?



Hätten Sie’s gedacht?



Try again.



Versuchern Sie es noch mal.



Versuchen Sie’s noch mal.
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3.1.9 Gender For information on gender, follow general German language grammatical rules and references. Examples: Term Info (+) Virus, der



Comment Correct Microsoft usage



Virus, das, außerhalb der Fachspr. auch der; (kleinster Krankheitserreger; zerstörendes, unbemerkt eingeschleustes Computerprogramm) (+) Blog, der



Correct Microsoft usage



Blog, das, auch der; (kurz für Weblog)



3.1.10 Genitive First and foremost, follow the standard conventions on using -es vs. -s in genitive formation. However, in cases where both solutions are possible, always use the simple ending -s. Convention 1: Product Names (for example Attaching a genitive "s" to (trademarked) product names is not feasible, as it could be interpreted as a modification of such names.) Convention 2: -ES Genitive Following the standard conventions, words ending on -s, -ß, -z, -tz, -x need the -es genitive. Examples: • • • • •



Verzeichnis -> (+) des Verzeichnisses Gruß -> (+) des Grußes Absturz -> (+) des Absturzes Satz -> (+) des Satzes Suffix -> (+) des Suffixes
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Convention 3: -s Genitive In cases where both endings are valid, always use the simple ending -s. (This applies also to words like "Debitor" or "Kreditor" where Duden allows a genitive formation with "-s" or "-en.") Examples: • • • •



Text -> (+) des Texts Feld -> (+) des Felds Tag -> (+) des Tags Vertrag -> (+) des Vertrags



Convention 4: Acronyms Applying the standard German orthography, abbreviations like URL do in general not receive the genitive "s" if the genitive case is clearly recognizable through the syntax (cp.: des PKW). Examples: • • •



URL -> (+) der URL CD -> (+) der CD DVD -> (+) der DVD



See also: Unlocalized feature names in the section Articles. 3.1.11 Localizing colloquialism, idioms, and metaphors The Microsoft voice allows for the use of culture-centric colloquialisms, idioms and metaphors (collectively referred to "colloquialism"). Choose from the following options to express the intent of the source text appropriately. •



•



•



Don’t attempt to replace the source colloquialism with a German colloquialism that fits the same meaning of the particular context unless it’s a perfect and natural fit for that context. Translate the intended meaning of the colloquialism in the source text (as opposed to literally translating the original colloquialism in the source text), but only if the colloquialism’s meaning is an integral part of the text that can’t be omitted. If the colloquialism can be omitted without affecting the meaning of the text, omit it.



Microsoft German Style Guide



Page 23 of 58



en-US source



de-DE target



We've hit a snag.



Wir sind leider auf ein Problem gestoßen.



It's lonely in here. Go to the Store to add some podcasts.



Es ist so leer hier. Besuchen Sie den Store, um Podcasts hinzuzufügen.



3.1.12 Nouns Follow general German language grammatical rules. 3.1.13 Numbers This topic includes guidelines when to use numerals (symbol that represents a number. for example 1, 2, 3, 234, etc.) and when to spell out numbers (one, two, three, two hundred and thirty-four) and other aspects for the particular language. The Duden rule to spell out numerals from one to twelve in German has been softened and changed into a guideline. See the Duden guideline [http://www.duden.de/sprachwissen/sprachratgeber/schreibung-von-zahlen] for details. 3.1.14 Prepositions Be aware of proper preposition use in translations. Many translators, influenced by the English language, omit them or change the word order. For the en-US Microsoft voice, use of prepositions is another way to help convey a casual or conversational tone. Starting or ending a sentence with a preposition is acceptable practice in conveying the en-US Microsoft voice, however, this does not apply to German. Translate English prepositions according to their context and avoid anglicism. The following prepositions have become standard practice at Microsoft: en-US Expression



de-DE Expression



migrate to



(+) migrieren zu



import from/to



(+) importieren von/in



export to



(+) exportieren nach
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en-US Expression



de-DE Expression



Comment



integration with



(+) Integration in



update/upgrade to



(+) aktualisieren auf



change to



(+) ändern in



used to be "change in" and (-) "ändern auf"



compatible with



(+) kompatibel mit



Don’t use: (-) zu



click (on) something



(+) klicken auf



connect to



(+) verbinden mit



in the toolbar



(+) auf der Symbolleiste



click the tab



(+) auf die Registerkarte klicken



on the menu



(+) im Menü



on the net



(+) im Netz (werk)



Don’t use: (-) auf dem



on the Internet



(+) im Internet



Don’t use: (-) auf dem



on the Web



(+) im Web



Don’t use: (-) auf dem



on a web site



(+) auf einer Website



used to be "in einer"



on a web page



(+) auf einer Webseite



welcome to ...



(+) willkommen bei ...



For information on ... see ...



(+) Informationen zu/über ... finden Sie unter ...



Don’t use: (-) zu



Don’t use: (-) "Für Informationen zu/über ... sehen Sie ..."



3.1.15 Pronouns For the en-US Microsoft voice, use of personal pronouns is a powerful way to express all the attributes of the Microsoft voice. The source text is moving away from indirect methods of referring to the user as "user" and instead addressing the user directly through the use of first- and second-person pronouns like "you." Third-person references, such as "user," are avoided as they sound formal and impersonal.
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en-US classic user reference



en-US modern user reference



Users can change when new updates get installed.



You can change when new updates get installed.



This setting provides users with the best display appearance.



Choose one of these schemes or make your own.



The German Microsoft voice follows the usage of the en-US voice if this does not harm the grammar or create redundancy. Addressing the user by first-person or secondperson pronouns conveys the meaning that this person is not anonymous and is an agent of the situation and all actions. The usage of “wir” (we) generates the image of a team behind the software who cares about what the user is doing. However, always check the context and decide according to your feel for the language. In some cases the use of "we" might sound strange and might need to be replaced by a more neutral translation in German even if "we" is used in the source text. Examples: de-DE classic user reference



de-DE modern user reference



Benutzer können den Zeitpunkt für die Installation von neuen Updates festlegen.



Sie bestimmen, wann neue Updates installiert werden sollen.



Diese Einstellung bietet Benutzern eine optimale Anzeigedarstellung.



Wählen Sie eines der Schemas aus oder erstellen Sie ein neues.



Important: For German, when addressing children/teens under age of 18, use the informal “du”. Usually, you will get specific instructions at localization time. en-US modern user reference



de-DE modern user reference



Your parent might not want you to visit this website.



Wahrscheinlich möchte deine Mutter oder dein Vater nicht, dass du diese Website besuchst.



If you're not sure this website would be OK with your parents, don't visit it.



Wenn du nicht sicher bist, ob deine Eltern diese Website erlauben, solltest du sie nicht besuchen.



Note: in general, verify the usage of "I", "we" and "you" in product-specific guidelines.
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Special case: "My" terminology "My" terminology is rarely used in new US Microsoft materials; however, it was frequently used in the past and there are occurrences in legacy material. For German products, the guideline is to leave out the possessive pronoun. The following translations are standard for Windows: Examples: • •



My Computer --> (+) Arbeitsplatz My Documents --> (+) Eigene Dateien



3.1.16 Punctuation For a detailed discussion of German punctuation, see the punctuation guidelines in Regeln und Wörterverzeichnis, Empfehlung des Rats für deutsche Rechtschreibung, March 8, 2006, http://rechtschreibrat.ids-mannheim.de/aktuell/. The comma rules in this document are not significantly different from the original rules. Therefore, we suggest not changing commas in legacy material, unless they impede usability. Punctuation in digit groups Country/region: Germany, Austria and Luxembourg • • • • • • •



Decimal Separator: , Decimal Separator Description: comma Decimal Separator Example: 10,50 cm; 199,95 €; 1.495,68 kg Thousand Separator: . Thousand Separator Description: period Thousand Separator Example: 9.999,99 €; 120.000 kg; 1.250.254,99 m Notes: Numbers are written in groups of 3 digits.



Country/region: Switzerland and Liechtenstein • • • • • • •



Decimal Separator: . Decimal Separator Description: period Decimal Separator Example: 10.50 cm; 199.95 SFR; 1'495.68 kg Thousand Separator: ' Thousand Separator Description: apostrophe Thousand Separator Example: 9'999.99 SFR; 120'000 kg; 1'250'254.99 m Notes: Numbers are written in groups of 3 digits.
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Comma Follow general German language grammatical rules on using comma. Find specific information below. Comma before „und“ or „oder“: If „und“ or „oder“, connect two full sentences (with a subject and verb), they need to be preceded by a comma. For information on the use of commas in numerals see the top of this section. Colon Follow general German language grammatical rules on using colons. Find specific information below. Special case: Don’t use colons or other punctuation mark at the end of procedural titles. See also: Punctuation in Error messages. Examples: en-US



de-DE



To set up the ABC program



(+) So installieren Sie das Programm ABC



1. ...



1. ...



2. ...



2. ...



Comment



There is NO colon or other punctuation mark at the end of procedural titles.



Dashes and hyphens There are three different dash characters: Hyphen The hyphen is used to divide words between syllables, to link parts of a compound word, and to connect the parts of an inverted or imperative verb form. First and foremost: avoid unnecessary hyphenation. Hyphens can often be avoided by applying the common rules of German syntax instead of following the US syntax. When faced with a complex compound, resolve it by clarifying the relationship among the various compound components. Ways of doing this include shifting the word order or using prepositions. Microsoft German Style Guide
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For detailed information and examples on the Microsoft standard use of hyphens in compounds, go to the section Compounds. En Dash The en dash is used as a minus sign, usually with spaces before and after. Character



En Dash Halbgeviertstrich (en-dash); typically used as „Gedankenstrich“ and „Minuszeichen“



–



Example: •



– 2.375,99 EUR



The en dash is also used in number ranges, such as those specifying page numbers. No spaces are used around the en dash in this case. Em Dash In English the em dash should only be used to emphasize an isolated element or introduce an element that’s not essential to the meaning conveyed by the sentence. Character —



Em Dash Geviertstrich (em-dash; not used in German documentation)



Ellipses (Suspension Points) Character



Ellipses Ellipsis is a triple-dot punctuation mark, which is also called a suspension point (Auslassungspunkte).



…



Ellipses, in general, tend to apply to a colloquial register and—wherever possible—should be avoided in the Microsoft context. Exception: UI elements. There is no space required when a continuing action is indicated ( x gibt eine Nachricht ein…)
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Period Follow general German language grammatical rules on using periods. Find specific information below. Periods in lists and tables: To avoid inconsistencies when setting a period at the end of a list or table entry, adhere to the following guidelines. Guidelines: • • • •



• •



If bulleted items are complete sentences: each ends with a period If bulleted items continue an introductory clause: don’t use a period For items in a list (chapters, sections, products, system requirements, etc.) that are neither sentences nor continuations of sentences: don’t use a period If your translation is longer than the US text, or if you split your translation into several independent sentences, use common sense and insert a period if it improves the German style Never put a period after just one word The same convention applies to instruction lists, captions and callouts.



For information on the use of periods in numerals, see the top of this section. Quotation marks Quotation marks are, for example, used when a software user interface element is referred to. In US source strings, you may find software references surrounded by English quotation marks. Double quotes are the correct German typographical characters although slightly different from the English in terms of direction and location. The opening quotation mark is at the bottom „ (ANSI 0132); the closing quotation mark is at the top “ (ANSI 0147) (cp. English closing quotation mark: ” (ANSI 0148)). As the manufacturer of one of the leading word processing applications, we have an obligation to abide by German printing industry standards, curly quotation marks being one of them. The usage of German curly double quotation marks (bottom/top) is recommended although all forms of quotation marks are possible for Microsoft products: curly or straight quotes, and top/top or bottom/top quotation marks. Single quotation marks should be used only when necessary for technical reasons.
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Some fonts don’t display the German closing quotes correctly. In cases of single sourcing where a Help engine does not support curly quotation marks, using straight quotation marks is also a valid solution in printed documentation which is later converted to Help. Examples: 1. Favored solution (curly, bottom/top): „Anführungszeichen“ 2. Alternate solution (straight, top/top): "Anführungszeichen" Parentheses In English and in German, there is no space between the parentheses and the text inside them. Follow general German language grammatical rules on using parentheses. Example: en-US source



de-DE target



DSL/cable (512 Kbps)



DSL/Kabel (512 KBit/s)



3.1.17 Sentence fragments For the Microsoft voice, use of sentence fragments helps convey a conversational tone. They are used whenever possible as they are short and to the point. While the English Microsoft voice allows sentence fragments, this is very unusual in written communication for German. On rare occasions, fragments or contractions are allowed. These are namely in headings or eye-catchers on Websites. Important: Make sure that the fragment fits into the context and no relevant information gets lost. en-US source text



de-DE long form



de-DE sentence fragment



Use the following steps



Folgen Sie den Anweisungen:



So geht’s:



To start the process



So starten Sie den Prozess



Auf geht’s or Und so geht's



Here are some news



Neuigkeiten



Was gibt’s Neues?
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3.1.18 Subjunctive In German, the subjunctive form is mainly used in written form and indirect speech. It’s, in general, not appropriate style in the Microsoft context. Rather use active voice and imperative or indicative mood. These are easier to understand than subjunctive mood or passive voice, which can be confusing or sound formal. 3.1.19 Symbols & non-breaking spaces Symbols This style guide does not cover all symbols used in Microsoft products. For information on currency symbols used within German-speaking countries, see GoGlobal Developer Center. Non-breaking space In HTML coding, the non-breaking space ( ) is a character entity which can create white space between words or web page elements, or stop the browser from breaking a line in the wrong place. Example for preventing a line break with a non-breaking space: •



Mr. Mustermann à Herr Mustermann



Non-breaking spaces ( ) should only be used whenever they are present also in the US text. Otherwise it’s recommended to use a blank space as non-breaking spaces can create functionality problems. 3.1.20 Verbs For US English Microsoft voice, verb tense helps to convey the clarity of Microsoft voice. Simple tenses are used. The easiest tense to understand is the simple present, like we use in this guide. Avoid future tense unless you’re describing something that will really happen in the future and the simple present tense is inapplicable. Use simple past tense when you describe events that have already happened. Follow general German language grammatical rules on using verbs.
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4 Localization considerations This section contains guidelines for localization into German. General considerations The language in Microsoft products should have the "look and feel" of a product originally written in German, using idiomatic syntax and terminology, while at the same time maintaining a high level of terminological consistency, so as to guarantee the maximum user experience and usability for our customers.



4.1 Accessibility Accessibility options and programs are designed to make the computer usable by people with cognitive, hearing, physical, or visual disabilities. Hardware and software components engage a flexible, customizable user interface, alternative input and output methods, and greater exposure of screen elements. Some accessible products and services may not be available in German-speaking markets. Double-check with the appropriate resources. General accessibility information can be found at https://www.microsoft.com/enus/accessibility/.



4.2 Applications, products, and features Application/product names are often trademarked or may be trademarked in the future and are therefore rarely translated. Occasionally, feature names are trademarked, too (for example IntelliSense™). Before translating any application, product, or feature name, verify that it’s in fact translatable and not protected in any way. This information can be obtained here. Version numbers Version numbers always contain a period (for example Version 4.2). Note the following punctuation examples of “Version x.x”: en-US source If you’re using Microsoft Expression Web 4.2 or later...
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Version numbers are usually also a part of version strings, but technically they are not the same.



4.3 Trademarks Trademarked names and the name Microsoft Corporation shouldn’t be localized unless local laws require translation and an approved translated form of the trademark is available. A list of Microsoft trademarks is available here.



4.4 Geopolitical concerns Part of the cultural adaptation of the US-product to a specific market is the resolving of geopolitical issues. While the US-product should have been designed and developed with neutrality and a global audience in mind, the localized product should respond to the particular situation that applies within the target country/region. Sensitive issues or issues that might potentially be offensive to the users in the target country/region may occur in any of the following: • • • • •



Maps Flags Country/region, city and language names Art and graphics Cultural content, such as encyclopedia content and other text where historical or political references are present



Some of these issues are relatively easy to verify and resolve: the objective should be for the localizer to always have the most current information available. Maps and other graphic representations of countries/regions should be checked for accuracy and existing political restrictions. Country/region, city and language names change on a regular basis and need to be checked, even if previously approved. A thorough understanding of the culture of the target market is required for checking the appropriateness of cultural content, clip art and other visual representations of religious symbols, and body and hand gestures.



4.5 Software considerations This section refers to all menus, menu items, commands, buttons, check boxes, etc., which should be consistently translated in the localized product.
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4.5.1 Error messages Here is an example:



Error messages are messages sent by the system or a program, informing the user of an error that must be corrected in order for the program to keep running. The messages can prompt the user to take action or inform the user of an error that requires rebooting the computer. Considering the underlying principles of Microsoft voice, translators are encouraged to apply them to ensure target translation is more natural, empathetic and not robot-like. en-US source



Correct de-DE target



Press F1 to get Help If you want Help press F1



Drücken Sie F1, um die Hilfe anzuzeigen.



To get Help press F1 Oops, that can't be blank...



Leider kann dieser Eintrag nicht leer sein ...



German style in error messages It’s important to use consistent terminology and language style in the localized error messages, and not just translate them as they appear in the US product. Standard phrases in error messages When translating standard phrases, standardize. Note that sometimes the US English uses different forms to express the same thing. The phrases bellow commonly occur in error messages. When you’re translating them, try to use the provided target phrases. However, feel free to use other ways to express the source meaning if they work better in the context.
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Examples: en-US source



Can’t … Could not …



Failed to … Failure of …



de-DE target



(+) … kann nicht. (+) … konnte nicht.



(+) Fehler



Can’t find …



The texture file can’t be opened / Couldn't open output file (+) Die Strukturdatei kann nicht geöffnet werden. / Die (+) Ausgabedatei konnte nicht geöffnet werden. Failed to generate … due to a failure in generating a … name. (+) Fehler beim Generieren einer … aufgrund eines Fehlers beim Generieren eines … Namens.



(+) finden



Unable to locate …



(+) Die MicrosoftKonvertierungsbibliothek kann nicht gefunden werden.



Not enough memory Insufficient memory There is not enough memory



(+) nicht genügend



There is not enough memory available ... is not available ... is unavailable



Comment Could not/couldn't V = N ... konnte nicht (Don’t use: (-) Konnte … nicht at the beginning of the sentence)



Failure = Fehler



Can’t locate Microsoft Conversion Library.



Could not find … Unable to find …



Example



(+) nicht verfügbar
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Not enough memory to complete this operation.



Locate, find = finden



not enough, insufficient = nicht genügend (Don’t use: (-) nicht ausreichend);



(+) Nicht genügend Speicher zum Abschließen des Vorgangs.



Also: use the definite article instead of the demonstrative pronoun unless it’s important in context.



FCB unavailable.



Unavailable = nicht verfügbar



(+) FCB ist nicht verfügbar.
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Error messages containing placeholders When localizing error messages containing placeholders, try to find out what will replace the placeholder. This is necessary for the sentence to be grammatically correct when the placeholder is replaced with a word or phrase. Note that the letters used in placeholders convey a specific meaning, see examples below: %d, %ld, %u, and %lu means %c means %s means Examples of error messages containing placeholders: "Checking Web %1!d! of %2!d!" means "Checking Web of ." "INI file "%1!-.200s!" section" means "INI file "" section." en-US source



de-DE target



Unable to locate an object with ID %1!d! because of the error code 0x%2!8.8X!.



(+) Ein Objekt mit der ID %1!d! wurde aufgrund des Fehlercodes 0x%2!8.8X! nicht gefunden.



Articles and Pronouns en-US source File already exists / The file already exists / This file already exists



de-DE target



Comment



(+) Die Datei ist bereits vorhanden.



In complete sentences, use articles consistently even if the US string does not.



(+) Arbeitsspeicher-Kontrollblöcke wurden beschädigt.



In the plural, avoid the definite article (die) unless it’s clear that reference to all is made.



Any action to correct the problem should be performed on this computer.



(+) Jeder Versuch, das Problem zu behandeln, sollte auf diesem Computer durchgeführt werden.



Adapt translation of any to the context: jede, jeder, alle, der/die/das,or omit. Here, the demonstrative pronoun (diesem) is important.



Windows can’t start your system. If



(+) Das System kann nicht gestartet werden. Wenden Sie sich an den



Use definite articles instead of possessive pronouns



Memory control blocks were destroyed.
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en-US source the problem persists, contact your network administrator.



de-DE target



Comment



Netzwerkadministrator, wenn das Problem wiederholt auftritt.



Ihr/Ihre unless ownership is important in context.



Prepositions and conjunctions en-US source



de-DE target



Comment



Wrong number of arguments or invalid property assignment



(+) Falsche Anzahl von Argumenten oder ungültige Eigenschaftszuweisung.



Anzahl von (Don’t use: (-) an or (-) der)



Read error on input file.



(+) Lesefehler in der Eingabedatei.



Don’t use: (-) auf



Input past end of file.



(+) Eingabe hinter dem Dateiende.



Don’t use: (-) nach



The network is down./ Network is down.



(+) Das Netzwerk ist ausgefallen.



Metaphorically used prepositions usually require rephrasing.



You interrupted Setup while it was copying Windows files from a Setup (.CAB) file. / Disk full while accessing %1.



(+) Setup wurde beim Kopieren der Windows-Dateien von einer SetupDatei (.CAB) unterbrochen. / (+) Der Datenträger war beim Zugriff auf %1 voll.



while V + ing = beim N or nominalized V (Don’t use: (-) während des ...)



Verbs en-US source The document is too large. / Document too large.



de-DE target



Comment



(+) Das Dokument ist zu groß.



Use ist/sind/werden/wurde, etc. consistently even if source message does not.



Access was denied. / Access denied.



(+) Der Zugriff wurde verweigert.



In complete sentences, use verbs and the same tense as in the source string. Use different tenses only to avoid ungrammatical or illogical results.



The installed WordPerfect graphics



(+) Bei dem installierten WordPerfect-Grafikfilter



Rephrase to produce an appropriate translation.
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en-US source filter is an old version.



de-DE target



Comment



handelt es sich um eine ältere Version.



The application may attempt to convert the graphic.



(+) Die Anwendung versucht möglicherweise, die Grafik zu konvertieren.



may + V = V + möglicherweise (Don’t use: (-) vielleicht, (-) eventuell)



A problem occurred while trying to connect to the network share '%1!s!'.



(+) Problem beim Herstellen der Verbindung mit der Netzwerkfreigabe "%1!s!".



Shorten and rephrase: Problem beim + nominalized V or if this does not work, Problem beim/bei der + N (Don’t use: (-) ist ein Problem aufgetreten).



An error occurred while trying to display the image.



(+) Fehler beim Anzeigen des Bildes.



Shorten and rephrase: Fehler beim + nominalized V or if this does not work, Fehler beim/bei der + N (Don’t use: (-) ist ein Fehler aufgetreten).



The following error occurred: '%1!s!' (error #%2!lx!)



(+) Fehler: "%1!s!" (Fehler #%2!lx!).



Shorten this construction where possible (Don’t use: (-) Folgender Fehler trat auf:).



An unknown error has occurred./ No error occurred.



(+) Unbekannter Fehler. / Kein Fehler.



Shorten this construction where possible.



This message should only occur on a downlevel computer.



(+) Diese Meldung sollte nur bei einem älteren Computer erscheinen.



Translate the verb occur in the sense of "appearing on the screen" with erscheinen (Don’t use: (-) auftreten).



Problem converting equation.



(+) Problem beim Konvertieren der Gleichung.



V + ing = ... beim nominalized V. If this does not work, use beim/bei der + N.



Insufficient memory to convert equation.



(+) Nicht genügend Speicher zum Konvertieren der Gleichung.



to + V = ... zum nominalized V. If this does not work, use für die/den/das + N.



Insufficient memory to complete.



(+) Nicht genügend Speicher zum Abschließen des



Rephrase if the German verb requires an object (similar to: Not enough memory to complete this operation).
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en-US source



de-DE target



Comment



Vorgangs. Can’t find the graphic file '%s'.



(+) Die Grafikdatei "%s" kann nicht gefunden werden.



Locate, find = finden



Failed to perform server operation.



(+) Fehler beim Ausführen des Servervorgangs.



Perform = ausführen (Don’t use: (-) durchführen)



Memory control blocks were destroyed.



(+) ArbeitsspeicherKontrollblöcke wurden beschädigt.



Destroyed = beschädigt



Contact technical support.



(+) Wenden Sie sich an den Technischen Support.



Avoid the verb kontaktieren.



Please re-install the program./ Try running Setup again.



(+) Installieren Sie das Programm erneut. / Führen Sie Setup erneut aus.



Use erneut when there is verb prefixed by re- (for example reinstall) in the sense of "once more" or the word again calls for it.



To try copying files again, click OK.



(+) Klicken Sie auf "OK," um die Dateien erneut zu kopieren.



Omit the translation of try when there is a simple alternative.



Do you want to continue installing Microsoft Exchange?



(+) Möchten Sie die Installation von Microsoft Exchange fortsetzen?



Standard term: fortsetzen (Don’t use: Don’t use: (-) mit ...fortfahren)



Please wait a few minutes, and then click OK to continue.



(+) Warten Sie einige Minuten, und klicken Sie auf "OK," um den Vorgang fortzusetzen.



The verb fortsetzen requires a direct object. If there is none, add den Vorgang.



If you skip this file, Windows may not work correctly.



(+) Wenn Sie diese Datei überspringen, ist Windows möglicherweise nicht mehr voll funktionsfähig.



Rephrase (Don’t use: (-) arbeiten, funktionieren).
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Negation en-US source



de-DE target



Comment



Out of input.



(+) Keine weitere Eingabe.



Reproduce short form in this type of error message.



Not the same device



(+) Nicht das gleiche Gerät.



(Don’t use: (-) dasselbe).



Not enough memory.



(+) Nicht genügend Speicher.



not enough, insufficient = nicht genügend (Don’t use: (-) nicht ausreichend)



Wrong file type.



(+) Falscher Dateityp.



Wrong, incorrect = falsch



An illegal setting name has been entered.



(+) Es wurde ein ungültiger Einstellungsname eingegeben.



Invalid, illegal = ungültig



Invalid compatible device list.



(+) Ungültige Liste kompatibler Geräte.



Check relations to avoid incorrect reference.



%1 has a bad format.



(+) %1 hat ein ungültiges Format.



Adjective bad = ungültig unless the meaning is physically broken (= beschädigt).



Unknown language.



(+) Unbekannte Sprache.



Don’t use: (-) Sprache nicht bekannt.



Object doesn't support current locale setting.



(+) Das Objekt unterstützt die aktuelle Ländereinstellung nicht.



Use standard word order (Don’t use: (-) Objekt unterstützt nicht die aktuelle Ländereinstellung).



Can’t open conversion file. / The "Defaults" settings can’t be overwritten.



(+) Die Konvertierungsdatei kann nicht geöffnet werden. / Die Standardeinstellungen können nicht überschrieben werden.



Can’t/can't V = N ... kann/können nicht (Don’t use: (-) Kann … nicht at the beginning of the sentence)



The texture file could not be opened / Couldn't open output file



(+) Die Strukturdatei konnte nicht geöffnet werden. / Die Ausgabedatei konnte nicht geöffnet werden.



Could not/couldn't V = N ... konnte nicht (Don’t use: (-) Konnte … nicht at the beginning of the sentence)
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en-US source



de-DE target



Comment



Unable to convert badly formed equation.



(+) Die ungültige Gleichung kann nicht konvertiert werden.



Unable to ... = ... kann/können nicht ... If possible, use passive and move the object to subject position (Don’t use: (-) Kann ... nicht at the beginning of the sentence).



FCB unavailable.



(+) FCB ist nicht verfügbar.



Unavailable = nicht verfügbar



Drive %1 is not a floppy disk drive or is mapped to a network drive.



(+) Das Laufwerk %1 ist kein Diskettenlaufwerk oder ist einem Netzlaufwerk zugeordnet.



Repeat the verb (here: ist) in order to retain the intended meaning.



Attempt to load required component ODBC32.DLL failed.



(+) Fehler beim Laden der erforderlichen Komponente ODBC32.DLL.



Fehler bei + N ... or Fehler beim + nominalized V ...



Operation failed.



(+) Fehler bei diesem Vorgang.



Rephrase (Don’t use: (-) fehlgeschlagen).



Questions en-US source



de-DE target



Save changes to %1? / Do you want to save changes to %1?



(+) Möchten Sie die Änderungen in %1 speichern?



Comment The standard form is: Möchten Sie … + V Are you sure you want to + V = Möchten Sie ... + V?



Are you sure you want to remove '%s'?
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(-) "Möchten Sie … wirklich … entfernen?" and similar questions could be perceived as intimidating as they might suggest that the user is about to do something dangerous or wrong. Therefore, omit "wirklich" in new and updated strings.
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Syntactic ordering en-US source



de-DE target



Comment



Setup encountered an error while creating your startup disk. / Setup can’t access the server you chose. / Setup can’t find the remote computer. / Setup was unable to display the agreement. / Setup can’t get disk information. / Windows 10 can’t start your system.



(+) Fehler beim Erstellen der Startdiskette. / Kein Zugriff auf den gewählten Server. / Der Remotecomputer wurde nicht gefunden. / Der Lizenzvertrag konnte nicht angezeigt werden. / Die Datenträgerinformationen können nicht abgerufen werden. / Das System kann nicht gestartet werden.



Avoid personified subjects if the context allows for omission (for example Setup encountered/was unable to ... in Setup error messages). Rephrase and change the word order. In many cases, passive is possible. If the context does not allow for omission of the agent, use vom/von der/von + N.



Remove any existing settings to free space. / To skip creating your startup disk, click Cancel.



(+) Entfernen Sie alle vorhandenen Einstellungen, um Speicherplatz freizugeben. / Klicken Sie auf „Abbrechen“, um das Erstellen einer Startdiskette zu überspringen.



Generally, describe the action before the purpose (..., um zu) instead of the other way around (Don’t use: (-) Um Speicherplatz freizugeben, entfernen Sie ...).



Attempt to remove current directory



(+) Es wurde versucht, das aktuelle Verzeichnis zu entfernen.



Use passive for Attempt to ... = Es wurde versucht, ... However, see: Attempt to ... failed = Fehler beim ...



Agreement en-US source



de-DE target



Comment



The image or selection to be filtered is too small. Please choose a larger image or selection. Das Bild oder die Auswahl ist zu klein zum Filtern.



(+) Wählen Sie ein größeres Bild oder eine größere Auswahl aus.



To avoid agreement errors, rephrase or repeat the inflected elements (here: articles and adjectives).



(+) Möchten Sie "%s" (ungültig) ersetzen?



As nouns replacing placeholders may have different genders, avoid agreement problems by rephrasing or changing their position.



Replace invalid '%s'?
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en-US source



de-DE target



Click OK, and then clear one or more of the selected components.



(+) Klicken Sie auf „OK“, und deaktivieren Sie dann mindestens eine der ausgewählten Komponenten.



Comment



Simplify the translation of one or more by using mindestens eine/ein, etc.



Punctuation en-US source



de-DE target



Comment



Not available on this platform.



(+) Nicht auf dieser Plattform verfügbar.



Put a period at the end of an error message even if there is none in the US string.



Printer error / Device I/O error



(+) Druckerfehler / Geräte-E/A-Fehler



Exception: No period at the end of oneword-error messages.



Too many files!



(+) Zu viele Dateien.



Replace exclamation marks by a period.



4.5.2 Keys In English, references to key names, like arrow keys, function keys and numeric keys, appear in normal text (not in small caps). In German, key names are spelled in initial caps. On the first mention, use the definite article and "TASTE" in conjunction with the key name, for example, "die ESC-TASTE." On all subsequent references, see the key only by its name, for example, "Drücken Sie ESC." As a rule of thumb, be frugal in your use of the word TASTE. Use it, as in the first example below, if the key name appears alone in the sentence and the actual key name does not appear on the keyboard. In the second example, the name ALT appears on the key of the keyboard, so you don't need to follow it with -TASTE. Example three and four deal with a procedure involving the pressing of two or more keys simultaneously; note that you’re not using the word TASTE in this case. Also, don't use TASTE in tables. Examples: •



(+) Verwenden Sie die NACH-LINKS-TASTE, um das Objekt nach links zu verschieben.



Microsoft German Style Guide



Page 44 of 58



• • •



(+) Drücken Sie ALT. (+) Drücken Sie ALT+O. (+) Zum Erweitern der Markierung drücken Sie UMSCHALT+NACH-LINKS-TASTE.



Key names en-US Key Name



de-DE PC



de-DE Macintosh



ALT



ALT



ALT or WAHL



BACKSPACE



RÜCK



--



BREAK



UNTBR



--



CAPS LOC



FESTSTELL



FESTSTELL



CLEAR



ENTF



ENTF



CTRL



STRG



CTRL



COMMAND



--



BEFEHL



DELETE/DEL



ENTF



ENTF



DELETE (in the "backspace" location on the Mac)



--



RÜCKSCHRITT



DOWN ARROW



NACH-UNTENTASTE



NACH-UNTEN-TASTE



END



ENDE



ENDE1



ENTER



EINGABE



EINGABE (Zehnertastatur)



ESC



ESC



ESC



F1-F12



F1-F12



F1-F12



HELP



--



HILFE



HOME



POS1



POS1



INSERT/INS



EINFG



EINFG



Microsoft German Style Guide



Page 45 of 58



en-US Key Name



de-DE PC



de-DE Macintosh



LEFT ARROW



NACH-LINKS-TASTE



NACH-LINKS-TASTE



NUM LOCK



NUM



NUM



OPTION



--



WAHL



PAGE DOWN



BILD-AB



BILD-AB



PAGE UP



BILD-AUF



BILD-AUF



PAUSE



PAUSE



PAUSE



PRINT SCREEN



DRUCK



DRUCK



RETURN (key pad)



EINGABE



EINGABE (Zeilenschalter)



RIGHT ARROW



NACH-RECHTSTASTE



NACH-RECHTS-TASTE



SCROLL LOCK



ROLLEN



SYST.-ANFR



SHIFT



UMSCHALT



UMSCHALT



SPACEBAR



LEER



LEER



TAB



TAB



TAB



UP ARROW



NACH-OBEN-TASTE



NACH-OBEN-TASTE



WINDOWS KEY



WINDOWS-TASTE



--



MENU KEY



MENÜTASTE



--



Notes: • • •



Using other names than those in the list is a terminology issue. If available, symbols may be used instead of the key name. Use "die" and "-TASTE" except in combinations or sequences.
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4.5.3 Keyboard shortcuts Sometimes, there are underlined or highlighted letters in menu options, commands or dialog boxes. These letters refer to keyboard shortcuts, which help the user to perform tasks more quickly.



Note that in order to display keyboard shortcuts you might need to activate this functionality in the accessibility center:



Keyboard shortcuts special options



Usage: Is it allowed?



Notes



"Slim character," such as I, l, t, r, f can be used as keyboard shortcuts



yes



n/a



Characters with downstrokes, such as g, j, y, p and q can be used as keyboard shortcuts



yes



n/a



Extended characters can be used as keyboard shortcuts



yes



Use only if all other possible letters are used already.



An additional letter, appearing between brackets after item name, can be used as keyboard shortcuts



no



Don’t use for German.



A number, appearing between brackets after item name, can be used as keyboard shortcut



no



Sometimes used in dynamic menus. Don’t use for German, though.



A punctuation sign, appearing between brackets after item name, can be used as keyboard shortcuts



no



Don’t use for German
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Keyboard shortcuts special options



Usage: Is it allowed?



Notes



Duplicate keyboard shortcuts are allowed when no other character is available



yes



n/a



No keyboard shortcuts is assigned when no more characters are available (minor options only)



no



n/a



Content writers usually just refer to “keyboard shortcuts” in content for a general audience. In localization, however, we distinguish the following terms: Term



Usage A subtype of keyboard shortcut. A letter or number that the user types to access UI controls that have text labels. Access keys are assigned to top-level controls so that the user can use the keyboard to move through the UI quickly. Example: F in Alt+F Example in UI localization: H&ome



access key



In keyboard shortcuts, most access keys are used with the Alt key. The letter or number that appears in the ribbon when the Alt key is pressed. key tip



In UI localization, the key tip is the last character present in the strings after the “`” character. Example: In UI localization Home`H
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A subtype of keyboard shortcut. A key that the user types to perform a common action without having to go through the UI. Shortcut keys are not available for every command. shortcut key



Examples: Ctrl+N, Ctrl+V In keyboard shortcuts, most shortcut keys are used with the Ctrl key. Ctrl+letter combinations and function keys (F1 through F12) are usually the best choices for shortcut keys.



4.5.4 Arrow keys The arrow keys move input focus among the controls within a group. Pressing the right arrow key moves input focus to the next control in tab order, whereas pressing the left arrow moves input focus to the previous control. Home, End, Up, and Down also have their expected behavior within a group. Users can’t navigate out of a control group using arrow keys. 4.5.5 Numeric keypad It’s recommended that you avoid distinguishing numeric keypad keys from the other keys, unless it’s required by a given application. If it’s not obvious which keys need to be pressed, provide necessary explanations. 4.5.6 Shortcut keys Shortcut keys are keystrokes or combinations of keystrokes used to perform defined functions in a software application. Shortcut keys replace menu commands and are sometimes given next to the command they represent. While access keys can be used only when available on the screen, shortcut keys can be used even when they are not accessible on the screen.
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Standard shortcut keys en-US Command



en-US Shortcut Key



de-DE Command



de-DE Shortcut key



General Windows Shortcut keys Help window



F1



Anzeigen von Hilfe



F1



Contextsensitive Help



Shift+F1



Anzeigen der kontextbezogenen Hilfe



F1;



Display pop-up menu



Shift+F10



Anzeigen des Kontextmenüs



UMSCHALT+F10



Cancel



Esc



Abbrechen



ESC



Activate\Deactivate menu bar mode



F10



Aktivieren der Menüleiste



F10



Alt+Tab



Wechseln zwischen geöffneten Elementen



ALT+TAB



Display next window



Alt+Esc



Umschalten zwischen Elementen in der Reihenfolge, in der sie geöffnet wurden



ALT+ESC



Display popup menu for the window



Alt+Spacebar



Öffnen des Kontextmenüs für das aktive Fenster



ALT+LEER



Display pop-up menu for the active child window



Alt+-



n/a



n/a



Display property sheet for current selection



Alt+Enter



Anzeigen der Eigenschaften für das ausgewählte Element



ALT+EINGABE



Close active



Alt+F4



Schließt das active Element oder



ALT+F4



Switch to the next primary application



Microsoft German Style Guide



UMSCHALT+F1



Page 50 of 58



en-US Command



en-US Shortcut Key



application window



de-DE Command



de-DE Shortcut key



beendet das aktive Programm



Alt+F6



Wechseln zum nächsten Fenster innerhalb der Anwendung



ALT+F6



Capture active window image to the Clipboard



Alt+Prnt Scrn



aktives Fensters kopieren



ALT+DRUCK



Capture desktop image to the Clipboard



Prnt Scrn



gesamten Bildschirm kopieren



DRUCK



Access Start button in taskbar



Ctrl+Esc



Öffnen des Startmenüs



STRG+ESC



Display next child window



Ctrl+F6



Anzeigen des nächsten Fensters



STRG+F6



Display next tabbed pane



Ctrl+Tab



Vorwärtsbewegen durch die Registerkarten



STRG+TAB



Ctrl+Shift+Esc



Starten des TaskManagers und der Systeminitialisierung



STRG+UMSCHALT+ES C



Switch to next window within application



Launch Task Manager and system initialization



File Menu File New



Ctrl+N



Neue Datei erstellen



STRG+N



File Open



Ctrl+O



Datei öffnen



STRG+O



File Close



Ctrl+F4



Datei schließen



STRG+F4 ; STRG+W



File Save



Ctrl+S



Datei speichern



STRG+S



File Save as



F12



Speichern unter



F12
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en-US Command



en-US Shortcut Key



de-DE Command



de-DE Shortcut key



File Print Preview



Ctrl+F2



Seitenansicht



STRG+F2



File Print



Ctrl+P



Drucken



STRG+P



File Exit



Alt+F4



Datei beenden



ALT+F4



Edit Menu Edit Undo



Ctrl+Z



Rückgängig



STRG+Z



Edit Repeat



Ctrl+Y



Wiederherstellen oder Wiederholen



STRG+Y



Edit Cut



Ctrl+X



Ausschneiden



STRG+X



Edit Copy



Ctrl+C



Kopieren



STRG+C



Edit Paste



Ctrl+V



Einfügen



STRG+V



Edit Delete



Ctrl+Backspace



Letztes Wort löschen



STRG-RÜCK



Edit Select All



Ctrl+A



Alles markieren



STRG+A



Edit Find



Ctrl+F



Suchen



STRG+F



Edit Replace



Ctrl+H



Ersetzen



STRG+H



Edit Go To



Ctrl+B



Absatz Block



STRG+B



Help Menu Help



F1



Anzeigen von Hilfe



F1



Font Format Italic



Ctrl+I



Kursiv



STRG+UMSCHALT+K



Bold



Ctrl+G



Fett



STRG+UMSCHALT+F



Underlined\Word un derline



Ctrl+U



Unterstreichen



STRG+UMSCHALT+U



Large caps



Ctrl+Shift+A



Großbuchstaben



STRG+Umschalt+G
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en-US Command



en-US Shortcut Key



de-DE Command



de-DE Shortcut key



n/a



Small caps



Ctrl+Shift+K



SIMILAR COMMAND: GroßKleinschreibung ändern



n/a UMSCHALT+F3



Paragraph Format Centered



Ctrl+E



Zentriert



STRG+E



Left aligned



Ctrl+L



Text linksbündig ausricht en



STRG+L



Right aligned



Ctrl+R



Text rechtsbündig ausric hten



STRG+R



Justified



Ctrl+J



Blocksatz



STRG+B



4.5.7 English pronunciation General rules Generally speaking, English terms and product names left unlocalized in target material should be pronounced the English way. For instance, Microsoft must be pronounced the English way. However, if your language has an established pronunciation for some common term (such as "server") the local pronunciation should be used. Moreover, pronunciation can be adapted to the German phonetic system if the original pronunciation sounds very awkward in German. •



•



Accent. Always use a neutral voice. A neutral voice is a voice that can’t be identified with a specific region or background, i.e. as Saxonian, Austrian, Swiss, etc. Voice. Male and female voices may both be used without preferences.
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English words and phrases     



Generally speaking, English terms and product names should be pronounced in UK English with a slight German language accent. "r" is always pronounced the German way, for example "Proxy" is pronounced like "Probe." English "th" sounds, /đ/ and /θ/, are pronounced the English way, for example "Northwind Traders" is pronounced /'no:Θwɪnd 'treɪdəs/. "Microsoft" must be pronounced the English way, with a slight German language accent. If numbers are involved, pronounce them in German, for example "2003" reads "zweitausenddrei." Version numbers are also pronounced in German, for example "8.0" reads "acht Punkt null." Example



Phonetics



Comment



SecurID



/se'kjʊə aɪ'dɪ/



Release Pack



/ri'li:s/



Digest



/'daɪdʒest/



Microsoft Windows Server 2016



/'maɪkrosoft ˌwɪndoʊz 'sə:və/ 2016



Numbers are pronounced in German, "Microsoft" in English



Outlook Web Access



/'aʊtluk 'webˌćkses/



Product Name



Excel



/'eksl/



Product Name



Hardware



/'hɑ:dweə/



InfoPath



/'ɪnfopa:ɵ/



Product Name



Exchange Server



/eksˌtʃeɪndʒ 'sə:və/



Product Name



Tool



/tu:l/



ECHO_REQUEST



/'eço rɪˌkwest/



Proxy



/'proksɪ/



.NET



/dot'nɛt/
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Feature



/'fi:tʃə/



live



/laɪf/



Download



/'daʊnlləʊd/



Mobile



/'mo:baɪl/



Skype



/s'kaip/



Product names are mostly pronounced the way they are pronounced in the source language.



Acronyms and abbreviations Acronyms are pronounced like real words, adapted to the local pronunciation: Example



Phonetics



RADIUS



/'ra:dius/



RAS



/ra:s/



ISA



/'i:sa/



LAN



/la:n/



WAN



/wa:n/



WAP



/wap/



MAPI



/'ma:pi/



POP



/pop/



COM+



/kom'plus/



OWA



/o:wa/



Other abbreviations are pronounced letter by letter. They should be pronounced the German way.
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Example



Phonetics



CPU



/tsepe'u:/



URL



/u:eə.'el/



HTTP



/hatete'pe/



Rqc.exe



/erku'tse: ˌekse/



XML



/iksem'el/



HTML



/hatɛem.'el/



SQL



/esku.'el/



CD-ROM



/tsede'rom/



Comment



sometimes also "/uəl/"



Exceptions to be pronounced the English way with a slight German accent IIS



/ˌaiˌai'ess/



TCP/IP



/ˌti:zi:pi:'aipi:/



B2B



/bi:tu'bi:/



URLS "http://" should be left out; the rest of the URL should be read entirely. "www" should be pronounced in German as "wewewe." A hyphen in URLs is pronounced as "minus," hence /mi:nus/. The slash is pronounced "Schrägstrich." The "dot" can safely be omitted if the target audience is advanced users. But if you’re unsure about the target audience, include the dot. If read out, then it must be pronounced the German way, as, /puŋkt/.
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Example



Phonetics



Comment



http://www.microsoft.com



/wewe'we puŋkt maɪkrosoft puŋkt kom/



leave out/puŋkt/ for advanced users



http://www.microsoft.de



/wewe'we puŋkt maɪkrosoft puŋkt de'e/



leave out/puŋkt/ for advanced users



http://www.microsoft.at



/wewe'we puŋkt maɪkrosoft puŋkt a'te/



leave out/puŋkt/ for advanced users



http://www.microsoft.ch



/wewe'we puŋkt maɪkrosoft puŋkt 'tse:ha/



leave out/puŋkt/ for advanced users



http://www.microsoft.org



/wewe'we puŋkt maɪkrosoft puŋkt oəg/



leave out/puŋkt/ for advanced users



Punctuation marks Most punctuation marks are naturally implied by the sound of voice, for example ? ! : ; , Avoid unusual or too complex punctuation. For instance, avoid using semi-colons and split your sentence in two instead. Avoid bullet points and partial sentences, which are difficult to "read." Em-dashes ("Geviertstrich" —) should not be used in German documentation. En-Dashes ("Halbgeviertstrich" or "Gedankenstrich" –) are used to emphasize an isolated element or introduce an element that’s not essential to the meaning conveyed by the sentence. It should be pronounced as a short pause. Special characters Pronounce special characters such as / \ ˘ < > + - using the German approved translations.
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The information contained in this document represents the current view of Microsoft Corporation on the issues discussed as of the date of publication. Because Microsoft must respond to changing market conditions, it should not be interpreted to be a commitment on the part of Microsoft, and Microsoft cannot guarantee the accuracy of any information presented after the date of publication. This white paper is for informational purposes only. Microsoft makes no warranties, express or implied, in this document. Complying with all applicable copyright laws is the responsibility of the user. Without limiting the rights under copyright, no part of this document may be reproduced, stored in, or introduced into a retrieval system, or transmitted in any form or by any means (electronic, mechanical, photocopying, recording, or otherwise), or for any purpose, without the express written permission of Microsoft Corporation. Microsoft may have patents, patent applications, trademarks, copyrights, or other intellectual property rights covering subject matter in this document. Except as expressly provided in any written license agreement from Microsoft, the furnishing of this document does not give you any license to these patents, trademarks, copyrights, or other intellectual property. © 2016 Microsoft Corporation. All rights reserved. The example companies, organizations, products, domain names, email addresses, logos, people, places, and events depicted herein are fictitious. No association with any real company, organization, product, domain name, email address, logo, person, place, or event is intended or should be inferred. Microsoft, list Microsoft trademarks used in your white paper alphabetically are either registered trademarks or trademarks of Microsoft Corporation in the United States and/or other countries. The names of actual companies and products mentioned herein may be the trademarks of their respective owners.
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Empfehlen Sie Dokumente
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German Style Guide - Download Center - Microsoft 

You might need to abbreviate some words in the UI (mainly buttons or options names) due to lack of space. Use the common abbreviations listed below. Note ...
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Spanish (Spain) Style Guide - Download Center - Microsoft 

derecha dcha. documento doc. figura fig. izquierda izqda. máximo máx. mínimo mín. página p. / pg. ..... I counted 46 rec
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Microsoft-Produktlizenzierung - Download Center 

Ausnahme: Office 365 Business gewÃ¤hrt keine Remote-Zugriffsrechte Ã¼ber Shared Computer Activation. 3. Desktopbetriebssystem (z. B. Windows). Grundsatz: ...
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Schutz. Entwicklung. Innovation. - Download Center - Microsoft 

Verwenden Sie Serververwaltungstools, einen kostenlosen Cloud-Dienst, zur. Verwaltung von Windows Server-. Instanzen lokal und in Azure. Operations Management Suite. Zur Verwaltung und zum Schutz von Workloads in mehreren Cloud-. Typen kÃ¶nnen Sie di
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Microsoft Security Intelligence Report - Download Center 

Language (SQL) injection exploits and social engineering. When computer users attempt to reach a website whose DNS record has been hijacked, they are ...
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Microsoft Security Intelligence Report ... - Download Center 

Bing. David Felstead. Bing. Paul Henry. Wadeware LLC. Nitin Kumar Goel. Microsoft Security. Response Center. Jeff Jones. Microsoft Trustworthy. Computing ...... infection rates between 1.3 and 2.3, compared to the worldwide average of. 7.1. 0.0. 1.0.
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Microsoft Security Intelligence Report ... - Download Center 

This volume of the Microsoft Security Intelligence Report focuses on the third and fourth quarters of 2011, respectively, with trend data for the last several years presented on a quarterly basis. Because vulnerability disclosures can be highly incon
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Microsoft Outlook - Monthly Style 

8/29/2018 12:47 PM. First Christian Church of Kent. Su. Mo. Tu. We. Th. Fr. Sa. 1 ... 7:00pm Clutter Support. 7:00pm Med
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Microsoft Outlook - Memo Style 

14 ago. 2016 - Let me know if this is helpful - or if you need any other info. Good luck tonight!! Sent from my iPhone.
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Template and Style Guide 

7 jul. 2015 - por ejemplo, Apple y Starbucks han llevado a cabo en los últimos años. ..... £215 million to support Mozam
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contrato de licencia para el usuario final microsoft ... - Download Center 

ejecutar una copia del Software en un único equipo, como una estación de trabajo, terminal u otro dispositivo (“Equipo E
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zahnaerzte-hh: Download-Center 

Nutzen Sie fÃ¼r eine schnelle Suche einen vorgegebenen Begriff aus der Schlagwortliste. Klicken Sie diesen 1 x an. Ihnen werden dann die Treffer = Dokumente, die unter diesem Schlagwort vorhanden sind, in einer Zahl angezeigt. Wenn Ihnen dieses Suche
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zahnaerzte-hh: Download-Center 

Nutzen Sie fÃ¼r eine schnelle Suche einen vorgegebenen Begriff aus der Schlagwortliste. Klicken Sie diesen 1 x an. Ihnen werden dann die Treffer = Dokumente, die unter diesem Schlagwort vorhanden sind, in einer Zahl angezeigt. Wenn Ihnen dieses Suche
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Tabakatlas - German Cancer Research Center 

Werk-, PersonenschutzfachkrÃ¤fte, Detektive. MÃ¶belpacker. 6,2 % ...... Hippokrates-Verlag Marquardt & Cie, Stuttgart, Deutschland. Pollay RW & Dewhirst T ...
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Tabakatlas - German Cancer Research Center 

Hotel-, GaststÃ¤ttenkaufleute. TransportgerÃ¤tefÃ¼hrer. Reinigungs- und Entsorgungsberufe. Werk-, PersonenschutzfachkrÃ¤fte, Detektive. MÃ¶belpacker. 6,2 %.
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Newsletter Template and Style Guide 

[PDF]Newsletter Template and Style Guidehttps://oxfamintermon.s3.amazonaws.com/sites/default/.../bios_HUESCA2016_0.pdfEn
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style guide 2017 - Vienna Ascot 

16.09.2017 - dann ist der â€žGrande Dame/Prinzessin- nenlookâ€œ gefragter denn je. ... Studio Quick Trick Stick in Soft Side /A. Latte Sheen) â€“ Rouge und ...
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mwu style guide - Midwestern University 

The Thomas Mainz Memorial Fellowship. For articles, on .... Use a hyphen for items such as telephone numbers and social security numbers. â€¢ Use an en dash ...
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Passivrauchen - German Cancer Research Center 

16.10.2005 - (Einheit je m3). Hauptstromrauch a). Verbindungen in der Gasphase ..... letzte Exposition zurÃ¼ckliegt 101. Passivrauchbedingte MorbiditÃ¤t und.
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Passivrauchen - German Cancer Research Center 

16.10.2005 - lauf-Erkrankungen und COPD diejenigen. Personen ...... Stuttgart. (69) Deutsche Hauptstelle fÃ¼r Suchtgefahren. (2003) Die gesundheitlichen ...
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style guide 2017 - Vienna Ascot 

16.09.2017 - Alles Liebe. Ihre DesirÃ©e Treichl- ... Ganz klar geht heuer der Trend zur. RÃ¼ckkehr des alten ... Alles HUT â€“ ob Fascinator oder Hut gilt: GroÃŸ ...
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Microsoft Outlook - Card Style 

Full Name: Octavio Islas. Job Title: Director de la ... E-mail: [email protected]. Categories: ... Full Name: Herná
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New German Style 

pflegeleicht und dauerschÃ¶n. Frank M. von Berger .... Urs Walser, baute spÃ¤ter zusammen mit Hans Luz den Schau- und. Sichtungsgarten Hermannshof in ...
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Untitled - IXUSS info & Download Center 

Up/down keys are used to call up the channel list. 1-. Confirms the selected menu option. 56$. Switches remote control unit to STB mode. 8%4. Switches remote ...
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